
Computers 1 Course Handout 
 

2016-17         Hours: E (MTR) 

Teacher: Mr. Bickel       Classroom Computer Lab 

Email: dbickel@lhskc.com 

 

Course Description:  Students in this course will learn basic computer usage including typing, word 

processing, spreadsheets, presentations, internet use and basic web design. 

 

Methods Discussion/Lecture, cooperative learning opportunities, and projects. 

 

Materials:  The course will be using a variety of resources and online tutorials to guide students in creating 

their projects. 

 

Grading:  Grades are determined on a percentage basis.  Each quarter grade will be 40% of the final semester 

grade.  There may be a final project/performance test that weighs 20% of the grade. 

1. Daily Work   30% 

2. Projects    30% 

3. Competency Tests  30% 

4. Weekly responses/homework 10% 

 

Student Goals 

Students will be able to: 

 Identify capabilities and limitations of contemporary and emerging technology resources and assess 

the potential of these systems and services to address personal, lifelong learning, and workplace 

needs. 

 Make informed choices among technology systems, resources, and services. 

 Analyze advantages and disadvantages of widespread use and reliance on technology in the 

workplace and society as a whole. 

 Demonstrate and advocate for legal and ethical behaviors among peers, family, and community 

regarding the use of technology and information 

 Use technology tools and resources for managing and communicating personal/professional 

information (e.g. finances, schedules, addresses, purchases, and correspondence). 

 Evaluate technology-based options, including distance and distributed education, for lifelong 

learning. 

 Routinely and efficiently use online information resources to meet needs for collaboration, research, 

publications, communication, and productivity. 

 Select and apply technology tools for research, information analysis, problem-solving, and decision 

making in content learning. 

 Investigate and apply expert systems, intelligent agents, and simulations in real-world situations. 

 Collaborate with peers, experts, and others to contribute to a content-related knowledge base by 

using technology to compare, synthesize, produce, and disseminate information, models, and other 

creative works. 

 

Outcomes: There will be homework throughout the course that will collected regularly. There will be four 

tests along with a number of quizzes throughout the semester.  Much of the work in the class will be projects 

or activities. 

 

Cheating/Plagiarism:   These are serious infractions.  Lutheran High holds to high character expectations.  

Do not take or borrow another student, adult or teacher’s work.  Seeking someone to help facilitate your 

understanding is not cheating or plagiarism.  All work you hand in needs to be your original work, whether it 

is a test, homework or research for a project. Infractions will be dealt with as the handbook, instructor and 

administrators decide.  The penalties will be severe and the students risks both failing the assignment or the 

class.  Please turn in your own work.  Do the right thing. 

 

mailto:dbickel@lhskc.com


Electronics:  Electronic devices that can broadcast and use the web must be placed on the front of the desk or 

table when the student gets ready for class. The instructor will indicate when it is ok to use devices. Use of 

social media for purposes other than educational will result in the device being taken to the office. If a student 

is seen using a device during times other than when the instructor has indicated, it will be taken and given to 

office. 

 

Respect: Students need to be respectful of the privacy of their classmates. When personal opinions, feelings, 

or experiences are shared, a level of confidentiality is expected. Bullying, gossip, or abuse related to 

discussions in this class will not be tolerated. 

 

Topics Covered: 

1. Keyboarding 

a. 25 words per minute minimum and an acceptable accuracy is required to pass through 

this unit. 

b. The instructor will revisit this unit periodically throughout the entire course. 

2. Microsoft Word 

3. Microsoft Excel 

4. Microsoft Powerpoint 

5. Computers as an integral way to communicate 

6. Web Tools 

7. Research Tools 

8. Basic Web Design 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



I have read and understand the policies and protocols provided to the student and parent regarding this 
class on the previous page.  I will do my best to foster good discipleship as a student or a parent/guardian to 
ensure the classroom environment remains positive and productive throughout the course of the year. 
 
____________________________________ _______________________________________ 

Student Name (Print)     Student Signature 
 
____________________________________ _______________________________________ 

Parent/Guardian Name    Parent/Guardian Signature 
 
____________________________________ _______________________________________ 
       Parent/Guardian Name (Optional)        Parent/Guardian Signature (Optional) 
 

 
Parent/Guardian Contact Information (Preferred contact information): 
 
Name:  ____________________________________  Relation: __________________________________ 
 
Phone Number:  _____________________________  Email: ___________________________________ 
 
 
Name:  ____________________________________  Relation: __________________________________ 
 
Phone Number:  ____________________________  Email: ____________________________________ 
 


